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DOCUMENT MANAGEMENT SOLUTIONS 

To find the right document management solution, 
contact your CDW Legal account manager at 
888.631.4239 or visit CDW.com/docmanagement

GET A HANDLE ON DOCUMENT 
MANAGEMENT WITH CDW

		  ELECTRONIC-DOCUMENT.. 
		  MANAGEMENT.. 

Download this white paper to learn how 
electronic-document management 
helps law firms boost productivity 
and comply with applicable legal and 
regulatory requirements.
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With the right technology, law firms can seize control of 
their case documentation, increase data security and staff 
productivity and reduce costs.

Executive Summary
Lawyers create a lot of content. Along with documents — both 
the paper and electronic varieties — things like scans, e-mail, 
photos and faxes clog attorney hard drives. 

The significance of this content (client intake forms, witness 
statements, pleadings, depositions, case settlements and 
more) is paramount. It represents chains of evidence,  
paper trails and billable hours, after all, and must be handled 
with care. 

Still, many law firms handle content using a manual system, 
storing it in boxes and file cabinets. This can result in missing, 
misnamed and misplaced materials. What’s more, recalling a 
print document years after it was created can take hours, if 
not days. And making sure it’s the most recent version can be a 
further drain on productivity.

Electronic-document management helps law firms of all sizes 
create an all-digital workflow. Besides making the storing, 
retrieving, tracking and destroying of documents easier, EDM 
boosts a firm’s productivity and helps it comply with applicable 
legal and regulatory requirements. 

tWeet tHis!

A year after a firm deployed an EDM 
solution, the number of electronic 
pages generated jumped from 

3 million to  
5 million pages.  
And the number of employees 
needed to index electronic 
documents reduced by 75%.
Source: CDW White Paper, Legal Ease:  
Electronic-Document Management, February 2012

For attorneys, endless paperwork is part of the job. But for some, it’s getting in the way of work. Take back 
control by storing, managing and securing information in a structured database that enables you to find 
documents quickly and easily. 

The proper document management solution can significantly  
increase the overall efficiency of your firm by:

•	 Reducing costs associated with storing and retrieving paper  
and electronic documents

•	 Improving operational efficiencies through electronic routing  
and document sharing

•	 Improving security of electronic content, including paper 
documents that have been converted into an electronic format

Our partnerships with the leading vendors of document management 
solutions allow us to design a custom solution to address your unique 
document management challenges. And, we have legal solutions 
specialists and an array of document management software 
products to ensure your firm runs more efficiently.
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Canon imageFORMULA DR-C125
Compact sheetfed document scanner
CDW 2471389

• Mfr. speed rating: up to 25 ppm, black and color
• Optical scan resolution: up to 600 dpi
• Duty cycle: up to 1500 scans per day
• Full auto mode adjusts multiple feature settings to easily deliver an optimal scanned image
• Straight paper path handles thick and thin documents, plastic ID cards or embossed cards  

and driver licenses

Seagate® Business Storage NAS
Store your files in a secure, central location 
4-bay, 16TB max. capacity
8TB  CDW 2949688

• �Make automatic, continuous backups of multiple PC and Mac® computers
• Access and manage files remotely using Internet-connected computers, tablets and smartphones
• Create cost-effective, customizable, private cloud storage
• Encrypt individual files to entire volumes of data
• Government-grade hardware encryption technology that helps protect data stored on the NAS
• Protect your data-in-flight with SSL/TLS, the same technology that secures your information 

when banking online

Adobe® Acrobat® XI Pro
A complete solution for working with PDF documents and forms 
AVL CLP Level 1 Full license1 

Multiple platforms  CDW 2821660

• �Increases productivity and reduce costs
• Helps eliminate paper forms
• Protects electronic documents virtually anywhere they go
• Easily prepares files that follow your document policies with Actions

Nuance® PDF Converter Enterprise 8  
A solution built for business
CDW 2719479
PDF Converter Enterprise 8 is smarter enterprise-ready PDF software that makes it easy for 
business users to create, convert, edit, assemble and share PDF files with colleagues or customers. 

• Effortlessly create 100% industry-standard PDF files  
• Get very accurate document conversion to editable PDFs  
• Scan paper to PDF with easy one-click scanning

1Adobe Volume Licensing (AVL) and additional upgrade paths are available; call your CDW account manager for details on qualifying products
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